MYHULUIIAIEHOE KA3EHHOE yUpeKAeHUe KybTyphl «LleHTpanu3zoBanHas OubauoTeuHas
cucrema» Tuxopenkoro ropoackoro noceynenus Tuxoperxoro paiiona
(MKVYK «IbC» TTTI TP)

ITPUKA3

oT «29» nekabps 2023 r. No 168
r. Tuxopeuk

O6 yTBep KI€eHUU MHCTPYKITUH 110 paboTe ¢ JOKYMEHTAMH,
IIOATOTOBJICHHBIMHU JIMLIAMHU, BKIIFOUEHHBIMU B €IUHBIH peecTp
uHOCTpaHHBIX areHToB, B MKVYK «IBCx» TI'TI TP

B coorserctBun ¢ ®enepanbHbiM 3akoHOM OT 29 nexabps 2010 roma Ne 436-@3

«O 3amuTe nereit oT MHMOpPMANUK, NPUUYUHAIONMICH BpEN WX 3I0POBBI0 U PAa3BUTHION,
®enepanbHbIM  3ak0HOM Poccwuiickoit ®@eneparmu ot 14 wmrons 2022 1. Ne 255-03
«O KOHTpoOJIE 3a JEATEIBHOCTHIO JIMI, HAXOJSIIIUXCS MO WHOCTPAHHBIM BIUSHHUEM» U B
LE/IAX OpraHulasuu paboThl ¢ ITOKYMEHTaMH, CO3JaHHBIMU JIUIAMH, HAXOSIIIUMUCS IOJ
UHOCTPAHHBIM BIIUSHUEM
ITPUKA3BIBAIO:

1.YTBepauTh MHCTPYKLUIO 1O paboTe C JOKyMEHTaMH, IOATOTOBICHHBIMU JIHLIAMU
U OpraHu3alMsMH, BKIIOYEHHBIMM B €IMHBIA peecTp MHOCTPAHHBIX  AareHTOB,
B MYHHULMIIAJIBHOM Ka3€HHOM y4Ype:KIeHHM KyiabTypbl «LleHTpanuzoBaHHas OuOIMOTEYHAS
cucreMa» Tuxopenkoro ropoackoro nocenenus Tuxopenkoro paiiona (IIpuoxenue).

2.OTBETCTBEHHOCTh 3@ COONIOZIEHME HWHCTPYKIMU 10 paboTe ¢ JOKYMEHTaMH,
NOATOTOBJICHHBIMM JIMIIAMM M OpraHM3alUsAMU, BKIIOUEHHBIMH B €IUHBIH peecTp
UHOCTPAaHHBIX  ar¢HTOB, B  MYHULHWIIAJFHOM  Ka3€HHOM  YUPEXIEHUH  KYJbTYpPHI
«llenTpanuzoBanHas OuUOIMOTEUHAs CHCTeMa» THXOPEHKOr0 TOPOJCKOTO IOCETEHHS
Tuxopeukoro paitoHa BO3JIOKHUTH Ha:
- AynoBy Eneny BiagumupoBHY — 3aBelyIOIIEro OTHENOM OOCTY)XKMBAHHSA UHTaTeneil
LEHTPaJIbHOM ropoackoi 6ubnuorexu um. M.IO. JlepMoHTOBa;
- CaBunoBy CaernaHy MuxaiiioBHy — 3aMeCTHTENs OMPEKTOpa MO paboTe C JETEMU
U IOHOULIECTBOM;
- Kupnuenko Ceeriiany MuxaitioBHy — 3aBeayroIiero 6uoamorekon-pummanom Ne 2;
- Kopuuenko Hpuny CepreeBHy — 3aBenyromero 6ubinoTekoi-punnaaom Ne 5;
- Xyxopy Hatansto BranumupoBHy — 3aBeayroiiero 6ubanoTekoii-gpunuanom Ne 6;
- IlupsgeBy Huny BnagumupoBHy — 3aBeayroiero 6ubinuorexkoii-puamaiom Ne 8.

3.B0310KUTh OTBETCTBEHHOCTH MO paboTe ¢ JOKyMEHTaMM, ITOATOTOBICHHBIMU JIMLIAMH
U OpraHu3alisaMH, BKJIIOUYEHHBIMU B €IUHBIN peecTp HMHOCTpaHHbIX areHToB, B MKVK
«IBC» TITI TP u okazaHus ¢wimanam WHPOPMAIMOHHO-KOHCYJBTATUBHOM ITOMOIIM Ha
3aBEIYIOIIEr0 OTAEIIOM KOMIUIEKTOBaHUA, OOpaOOTKM JHUTEpaTypbl U KaTaJOTU3alluu
Jy6ununy Haransio BiagumupoHy.
4. KOHTpOJIb 32 NCIIOJHEHUEM HACTOAIIETO MPUKa3a OCTABJISAIO 33 COOOM.

Hupextop MKVYK «IBC» TI'TI TP / / H.B. KoBTyH

/



YTBEPX/IEHO
npukazoM MKVYK «UbC» TITI TP
o7 29.12.2023 r. Ne 168

HNncrpykuus no paéore ¢ 10KyMeHTAMH, MOATOTOBJIEHHLIMH JTHIAMH H
OPraHU3alMAMH, BKIIOYEeHHBIMH B €JUHbIH peecTP HHOCTPAHHBIX AT€HTOB,
B MYHHIIHIIAJIbHOM Ka3€HHOM y4pe:KIeHHHU KYJbTYpPbI
«IleHTpanuzoBaHHAsi OHUOIHOTEYHAS] CHCTEMA)
Tuxopenkoro ropoackoro nocejaenns Tuxopeukoro paiiona

1. OO0uHe moJI0KeHus

1.1. Hacrosdmas HMHCTpyKIMS pa3paboTaHa B COOTBETCTBHH C  HOPMATHBHO-

3aKOHOJATEIbHON 0a30M:

- ®epepanbHbli 3aK0H 0T 29 nekadpsa 1994 roma Ne 78-03 «O GUOIHOTEYHOM JIETIE;

- Koncrutynus Poccuiickoit ®eneparum;

- @enepanpnbiii 3ak0oH oT 14 wmroms 2022 roma Ne 255-®3 «O KoHTposie 3a
AEATENBHOCTBIO JIULI, HAXOASIIUXCS TI0J] HHOCTPAHHBIM BIIUSHHEM);

- [Ilocranoenenue IlpaButenbctBa P® or 22 wHos6ps 2022 roma Ne 2108
«O6  yTBEp)KAEHMM IIPaBWJI  pa3MEIleHHS  yKa3aHWi, MpeIyCMOTPEHHBIX
gacTsaMu 3 U 4 crateu 9 @enepanbHoro 3akoHa «O KOHTPOJIE 3a AESITEIbHOCTRIO JIHII,
HaXOIAIIUXCS 10T UHOCTPAHHBIM BIHIHHEMY,

- OenepanpHblil 3aKk0H oT 29 mexabps 2010 roma Ne 436-d3 «O 3amure geTed OT
MH()OpMAaIUHY, IPUIHHSIONICH BPE UX 3[I0POBBIO H Pa3BUTHION;

- Ilpuka3 MunucrepctBa KymabTypsl P® ot 06.12.2019 Ne 1905 «O6 yTBepKaeHHH
OpaBWJI MPEJOCTaBICHUSA W pasMEUIeHWs OOMIeNOCTYIHBIMH  OHOIHOTEeKaMHU
HaxoJsieics B MX (GoHZaX UHGOPMAIIMOHHOM MPOMYKIMH, COAEpIKAIIEH
MH(OPMAIUIO, 3alIPEIIeHHYO AJIsi PACIPOCTPAHEHHUs CPEIU JETEH. .. »;

- llpukas MunmucrepctBa KynbTypsl P® ot 08.10.2012 r. Ne 1077 o «Ilopsanke ydera
AOKYMEHTOB, BXOJAIIMX B COCTaB OUONMMOTETHOTO (hOHIaY.

1.2. Hacrosimmpe pekoMeHIAUMH pa3paboTaHbl ¢ IENbI0 perJaMeHTalud pPaboThHI

MYHHLUANIATBHOTO Ka3eHHOI'0 YUpeXIeHUs KynbTyphl « LleHTpanu3zoBanHas OHOIHOTEUHAS

cucreMay THXOpenKoro ropojckoro mocenenust Tuxoperikoro paiiona (manee MKYK

«IbC» TITI TP) ¢ nOKyMeHTaMH, MHOATOTOBJIEHHBIMH JIALAMH H OpraHU3alMSAMH,

BKJIFOYCHHBIMA B €OUHBIM pEECTp HHOCTPAHHBIX areHTOB, OITyOJHMKOBAHHBIA Ha

odunuansHOM caiite MunucTepeTBa focTuiun Poccutickoi Meepanun.

1. Opranusanus padoThl N0 BbISIBJEHHIO JOKYMEHTOB, MOATOTOBJIEHHBIX JIMIAMH H
OpPraHU3alMAMH, BKJIIOYEHHBIMH B ¢JUHBII peecTpP HHOCTPAHHBIX ar€HTOB.

1.1.  ExemneBHo cotpymuukd OKOJIMK oCymiecTBISIOT MOHHTOPHUHI peecTpa
HMHOCTpaHHbBIX areHTOB PD. CBepsroT naHHbIE €AMHOTO PeecTpa HHOCTPAHHBIX areéHTOB CO
CIIPaBOYHO-OMONHOrpapUUEecCKUM amnmaparoM eauHoro 6ubamoreunoro ¢ouma MKVYK
«ObC» TI'TI TP. Ilpu BeIsIBIeHUM B OHONMMOTEYHOM (DOHIE M3MAHMM, aBTOPBI KOTOPHIX
BKIIFOUCHBI B €IUHBIM PEECTp HHOCTPAHHBIX areHTOB, OMEpPaTUBHO HHPOPMHUPYIOT
COTPYIHHMKOB CTPYKTYPHBIX IIOApa3[EeeHU, OTBETCTBEHHBIX 3a HCIIOJIHEHHE NaHHOU
UHCTPYKIUH.

1.2. Cotpynuuku OKOJIuK Ha sTame 3akasa u npHeMa H3aHHi B OMOIHOTEUHBIN (OH/
Ha JIOOBIX BUaX HOCUTENEH He3aBUCHMO OT UCTOYHHKA KOMILJIEKTOBAHHUS OCYIIIECTBILIOT
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00s3aTeNBHYIO CBEPKY HOBBIX JOKYMEHTOB C €IMHBIM PEECTPOM HMHOCTPAHHBIX areHTOB.
ITo pesynpTaTaM CBEpPKU Ha KaXKIYIO MApTHIO HOBBIX IOCTYIUIEHMH COCTABJIAETCS aKT O
npoBepke Oubmoreunoro Qouma (Ilpunokenue Nel), yTBep)KmaeTcs IUPEKTOPOM H
IIOAMUCHIBACTCS OTBETCTBEHHBIMHU JIMLaMH, AKTHI XpaHarcs B OKOJIuK u cTpyKTypHBIX
[IOIpa3IETICHUSX.

1.3. B a1exTpoHHBIX 6MOIHOrpahUIecKrX 3alucsIx CBOJHOIO 3JEKTPOHHOIO Karajaora Ha
JOKYMEHTBI, ITOATOTOBJIEHHBIE HHOCTPAaHHBIM areHToM, coTpyaHukamMu OKOJIuK
YKa3bIBa€TCsI BO3pACTHAS MapKUPOBKa «18+».

1.4. BersaenenHsle B GOHIAX CTPYKTYPHBIX MMOAPA3IeIeHNH JOKYMEHTEI, TOATOTOBIEHHbIE
MHOCTPAHHBIMU areHTaMH, IIO[UIeKAaT XPAaHEHWI0 B 3aKPBITOM JIOCTYIIE€, BBIJAIOTCS
MOJIb30BATEISAM, JJOCTUIIINM 18-71eTHEro Bo3pacTa MpHu IpeIbsIBICHUN HacIOpTa.

2. O0paboTka, XpaHeHHe U HCNOJIb30BAHHE JOKYMEHTOB, NOATOTOBJICHHbBIX JHIIAMHI
U OPraHu3aluMsMH, BKJIIOYEeHHBIMH B eJUHbIH peecTpP HHOCTPAHHBIX AT€HTOB.

2.1.  OTBeTcTBeHHBIE JIHMIla CTPYKTYpPHBIX IIOApa3feleHuii Ha  JOKyMEHTax,
IIOATOTOBJICHHBIX ~HHOCTPAaHHBIMM  areHTaMu, pa3MemaloT TEeKCTOBOE yKas3aHHe,
YKa3bIBalOIllee Ha 3alpeT €ro pacnpocTpaHeHus: «Hacmoawuii mamepuan
(ungpopmayus) npouseeden unocmpanuvim azenmom (PHO) nubo Kacaemcs
OesamenbHoCmu UHOCHPanHoz20 azenma (DHO), 6K1I0OUeHHO20 6 eOuHblii peecmp
UHOCMPAHHbIX a2eHmoe ¢ coomeemcmeuu ¢ @3 PO Ne 255-D3 «O koumpoie 3a
0eaAmelbHOCHbIO JIUY, HAX00AUWUXCA ROO UHOCMPAHHBIM éauanuem» om 14.07.2022 2.
18+». Pazmep mpudra TEKCTOBOrO yKa3aHus JOJDKEH BIBOE MPEBBIIATL pasMep MIpudra
TEKCTOBOIrO Marepuana. L{BeT mpudra TeKCTOBOTO yKa3aHUs JH0JDKEH ObITh KOHTPACTHBIM
10 OTHOLIEHHIO K OHY, Ha KOTOPOM OHO pa3MeIaercs.

22. Jlna XpaHeHHs JOKYMEHTOB, IIOATOTOBJIEHHBIX MHOCTPAHHBIMH arcHTaMH,
B OMOIHMOTEKE BBIACIIETCS CIEHATbHOE MECTO (B 3aBMCUMOCTH OT 0OBEMOB - OTIEIIBHOE
IIOMEIICHHE, 3aKPBITHIA CTENIaX, IKad ¢ 3aMKOM), Ky/a IepeMeNaioTcs BCe JOKYMEHTEI,
IIOATOTOBJICHHBIE HHOCTPAHHBIMU areHTaMu, U3 OTKPBITOTO JOCTYIIA.

2.3. B oOubmuorpaduueckux 3amucsx AK u CK Ha JOKyMEHTBHI, IIOATOTOBIEHHBIE
UHOCTPAaHHBIMH arceHTaMHu, XpaHAmMMcS B (OHOAX CTPYKTYPHBIX IIOJApa3/iesieHui,
MPOITHCHIBAETCS BO3PACTHASI MapKUPOBKa « 18+,

2.4. @axT BBHIIOJHEHHOH pabOTBl (GUKCHPYETCAs 3aBEyOMIUMH  CTPYKTYPHBIMH
nozpaszneneHusiMu B akte (Ilpunoxenue Ne2) B IByX 3K3eMIUTApax, MEPBBIA U3 KOTOPBIX
nepenaercst B OKOJIuK, BTOpo# 5K3eMIUISIp XpaHUTCSI B CTPYKTYPHOM IOAPA3IEICHHUH.
AKT yTBEPIKIa€TCSI AUPEKTOPOM H IIOIHMCHIBAETCS OTBETCTBEHHBIMH JIMIAMHL.

2.5. JloKyMeHTBI, TIOATOTOBJECHHBIE HHOCTPAHHBIMH AareHTaMH, He IMOJUIekKAT
KOITMPOBAHUIO U SKCTIOPTHPOBAHHMIO.

3. KOHTPOJIb U OTBETCTBEHHOCTbH

3.1. KoHTpons 3a cobIoIeHneM HACTOSIIEH HHCTPYKIIUHM OCYIIECTBIISET JUPEKTOP
MKVK «1bC» TTTI TP.

3.2. OTBETCTBEHHOCTb 3a BBINIOJHEHHE pabOT MO CBOEBPEMEHHOMY BBISBICHHUIO
JOKYMEHTOB, IIOJrOTOBJIEHHBIX HHOCTPAHHBIMU areHTamu, Hecet 3aBenyromuii OKOJIuK.

3.3. OTBETCTBEHHOCTD 3a BBINOJHEHHE NTAHHONW MHCTPYKIIMH HECYT PYKOBOIMTEITH
BceX CTpyKTypHBIX nonpasneinennit MKYK «I1bCy» TT'TI TP.



Ipunoorcernue Ne 1

MKVK «[IBC» TTTI TP VYTBEPXIAIO
OKOJIuK 1I'b Hupextop MKVK «[IEC» TI'TP
H.B. KosTyH
W » 20 T
AKT

0 MpoBepKe OUOIMOTeYHOr0 POoHIA
MYHHULANAIBHOTO Ka3€HHOTO YUPEIKIAECHUS KYJIbTYPEL
«enTpamuzoBaHHas OMOIMOTEUHAS] CUCTEMAY
Tuxoperkoro ropo/ickoro mocejieHus TUXopenkoro paioHa

Hacrosmuii akT cocTaBieH B TOM, YTO, PYKOBOJCTBYACh cTaTbed 13
®denepanbHOro 3akoHa oT 25.07.2002 Nel114-®3 «O mpoTHBOAEHCTBUN SKCTPEMHUCTCKOM
nesTeIpbHOCTH», DenepanbHoro 3akoHa oT 14 utonst 2022 roma Ne 255-@3 «O KOHTpoJIE
3a IEATEIHbHOCTBIO JIUII, HaXO/SIIUXCS MO/l MHOCTPAaHHBIM BIUsHUEM; 1IocTaHoBIEHHEM
[IpaButensctBa Poccuiickoit ®enmepampin ot 22 HostOps 2022 r. Ne 2108
"O6 ytBepxneHuu [IpaBui pasMelneHus yKa3aHHH, IPeIyCMOTPEHHBIX 4YacTsIMU 3 U 4
cratby 9 @enepanpHOro 3akoHa "O KOHTpOJIE 3a AEATEIBHOCTRIO JIUII, HaXOMAIIUXCS MO/
MHOCTPaHHBIM BIMSHHEM', KOMHCCHUS B COCTaBe:

(Pamunuu, unuyuanbl, OONHCHOCHU COMPYOHUKOS, NOONUCABULUX AKIN),
nmpousBesna cBepky DefepalbHOTO CIHCKa 3KCTPEMHUCTCKHX MaTepualioB Poccuiickont
denepanmu (c N mo No ) u peecTpa HHOCTpPAHHBIX areHToB Poccuiickoll penepanyu
C BHOBB IIOCTYIUBILEH uTeparypod maptu Ne 3220  T.

OKCTPpEeMUCTCKUX HHGOPMAIMOHHBIX MaTEPUAIOB B JAaHHOW MMapTHH JIATEPATYPbI
HE BBIIBJICHO/BBISBIICHO.
JIOKyMeHTOB, MIOJITOTOBJICHHBIX HHOCTPaHHBIMH areHTaMu HE
BBISIBJIEHO/BBISBIICHO.

YJ1eHBI KOMUCCHU:

(IOJKHOCTB) (moamuce) (pactrudpoBKa IOANKCH)
(IOKHOCTB) (ToamuUCH) (pacmmdpoBKa OIHCH)
(TOMKHOCTBD) (TToamuch) (pacuudpoBKa MOAINCH)




IIpunoorceriue Ne 2

MKVK «IbCy» TI'TI TP YTBEPX/IAIO
bubmuoreka-¢pumman No Hupextop MKVYK «IBC» TT'TP
~__ H.B.KostyH
«» 20 T
AKT

CBEpKH OMOIMOTEeYHOro GOH/IA C EAMHBIM PEECTPOM MHOCTPAHHBIX ar€HTOB
MunucrtepcTBa rocturiuu Poccutickon @enepanuun

B nensix MCKIOYEHUsSI BO3MOXKHOCTA MacCOBOTO PaCIpOCTPAHEHUsI MAaTEPHUAJIOB,
IIOATOTOBJICHHBIX JIMLIAaMH W OpTaHW3allisIMH, BKJIIOYEHHBIMM B €IOUHBIM peEECTp
MHOCTPAaHHBIX areHToB Pocculickoii @eaepary, KOMUCCUS B COCTABE:!

(Pamunuu, unuyuanvl, OOAHCHOCMU COMPYOHUKOS, NOONUCABULUX AK),

COCTaBWJIa HACTOSIIUI aKT B TOM, UTO B pe3yJbTare CBEpKU (oHAa OMOIMOTEKHU-
bmmmata Ne ¢ peecTpoM HWHOCTpaHHBIX areHTOB MUHHCTEPCTBA FOCTHIIMU
Poccuiickoit ®enepauuu BBISBICHBI JOKYMEHTHI, IIOJATOTOBJIEHHBIE HHOCTPAHHBIM
areaToMm (OUO).

Ha xaxmom n3naHuum pa3MelieHbl TEKCTOBOE YKa3aHUE, YKa3bIBAIOIIEe Ha 3allpeT
€ro pachpOCTpaHEeHHUs U BO3pacTHas MapKUpoBKa «18+», B OuOnuorpaguyecKux 3amucsax
AK u CK 6uOiavoTeKM Ha MOKYMEHTHI MpOIHCaHa BO3pacTHas MapKHpOBKa «18+».
W3nanus XpaHATCs B 3aKphITOM QoHIE 0e3 JOCTyma K HUM YUhTaTeleH.

YJieHBI KOMUCCHM:

(TOIKHOCTB) (TmonmHCh) (pacrudpoBKa MOAIKCH)
(IoMKHOCTD) (moamuce) (paciudpoBKa MOANKCH)
(IOMKHOCTH) (monmumch) (pacrmudpoBKa MOAIKCH)




